HSS and QB's

Tuesday, June 8, 2021 11:49 AM

Employees
HSS and QB's link it is the Name and Last Name.

1 time deal setups
Payroll Items
1 - HSS - Farm - Settings - QuickBooks Settings

Add your piece rate job, on this example we are calling the piece rate job, Picking. It can be called anything, but it must match your
QB's name and it is case sensitive.

Farm Settings MBG M

04726 COUNTY ROAD

This page allows you to change your farm’s setfings.

Farm

Name : MBG Marketing
Location : 04726 County Road 215, Grand Junction, M| 49056

Report

Blank Rows shown on Employee Roster Report : 5

Quickbooks Settings

The pay item names must match EXACTLY with the names of the pay items you have set up in your
quick books. Each of your employees must be set up any pay items they are using within the site (ie.
Hourly/Weight/etc.), if they're not set up they'll have the values without any associated pay items after
the import.

This will fransfer your employee
o piece rate job hours to show on
Quickbooks Pay ltem - Hourly : Picking Hours paystub

Quickbooks Pay ltem - Hourly Makeup : Min Wage Makeup ﬁ P
Quickbooks Pay ltem - Weight : Picking
Quickbooks Pay Item - Custom#1 : Picking Ho
Quickbooks Pay Item - Custom#2 : Not Set
Quickbooks Pay Item - Custom#3 : Not Set
Quickbooks Pay Item - Custom#4 : Not Set
Quickbooks Pay Item - Custom#6 : Not Set

This will be your piece rate job

Other Settings

Go To Pay Rate Settings
Go To Confioure Fields

2 - QuickBooks
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mroeusonron Name LastName

Bl 'l a Direct Deposit Taxes...
Adaress & Canfact - SickiVacation..
Additional Info i ks
Payroll Info
EARNINGS ADDITIONS, DEDUCTIONS AND COMPANY CONTRIBUTIONS
Employment Info TEW NAME \ IURLYAMNUAL RATE ITEM MAME AMOUNT LIMIT
[Picking 0.50| % .
Sbkers Come Picking Hours 000
Min Wage Makeup 100
This an example of how it should
be compared to HSS
L " v
# Use lime data to create paychecks Employee is covered by a quakfied pension plan

Check mark 'Use Time xx'
Employee is inactive

3 - Optional you might want to create default employee settings, so you do not have to do any new employee manually.
QBs - Manage Employee Information - Change New Employee Default Settings - Under Earnings - Add your payroll items (Picking,
Picking Hours, Min Wage Makeup)

Check mark 'Use time data to create paychecks'

4 - Preferences - General - Company Preference - 'Decimal’ - Ok
NOTE: This will ensure that the piece rate hours are transferred correctly

Preferences

B2 Accounting A My Preferences Company Preferences “

Eﬂ Bills

Cancel
& TIME FORMAT
Calendar
Show portions of an hour as Hel
=2 Checking p p
- Desktop View © Decimal (10.20)

Default

Finance Charge { mlrtes(‘l()‘i

S8  integrated Applications | Always show years as 4 digits (1999)

= Never update name information when saving transactions
+ Save transactions before printing

Reminders
B2 Items & Inventory

ﬁ JInhs & Fatimates
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€ Previous ® Next &) Print » | B2 Edit Single Act

TimeSheet NAME - K OF Jun 4 to Jun 10, 2021 m

Min Wage Makeup 14.33 T um

Picking 6.03 6.03
Plcking Hours 247
You might need to adju one of the
da f is the
Totals 0.00 0.00 0.00 0.00 2283 0.00 0.00 2283

~ Wrap text in Notes field

Copy Last Sheet Save & Close

3k 3k 3k ok ok ok 3k ok ok ok ok 3k 3k 3k 3k 3k 3k 3k 3k ok ok 3k ok 3k 3k 3k 3k ok ok 3k 3k ok 3k ok 3k 3k 3k 3k ok 3k 3k ok ok ok 3k 3k 3k 3k ok 3k 3k 3k ok ok ok %k 3k 3k ok ok sk sk sk ok sk ko kokok sk sk sk sk ok k ok

Exporting Payroll to QB's
NOTE: You need to import your data first and verify your payroll report
1- Navigate to HSS - Reports - Payroll Reports - Select your Start Date - Click Generate Report - (BETA) Export to Quickbooks

NOTE: The PayrollSummaryQuickbooksExport_xxx.IF file will be automatically saved on your Downloads Folder

Home import Ship Reports ~ Farm - User = Heip ~
& & &

MBG Marketing

The Payroll Report is used to calculate payroll information for your employees 04726 COUNTY ROAD 215, GRAND
over a weekly time period. The seven day time span is required for compliant JUNCTION, MI 49056
piece rate vs. hourly wage calculations. Hourly and piece rates for each employee

are saved during import for each calendar day of harvesting.

Payroll Report

Start Date: End Date: Contractor: Sort: Use Statement Of Earnings Report Format:

01/22/2021 1/28/2021 - All Contractors - ~ Picker ID v No
Display Last Four Digits Of Social:

No

Generate Report Print View® | ExporttoExcel® | (BETA) Export To Quickbooks &

o4 amm »i
MBG Marketing

DRIAX:F’-‘[‘>I< 04726 County Road 215, Grand Junction, Ml

49056

Page 2 of 10
Printed on 6/8/2021

Start Date: 1/22/2021 *At least one of the imports for
this report is still open.

End Date: 1/28/2021

1b) Review your report
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Page 1 of 1 MBG Marketing

Printed on 6/8/2021 04726 County Road 215, Grand Junction, Ml

49056
Start Date: 6/8/2021

End Date: 6/14/2021

Pounds
Payroll Report
1234-0110 FirstName LastName Total To Pay (Hourly): $20.38
Badge ID# Work Date Hourly Rate Time Hourly Cost Piece Rate Weight %mce Cost
(hh:mm)
1234-0110 6/8/2021 8.25 2:28 $20.38 1.00 6.04 $6.04
SubTotals: 0:2:28 $20.38 6.04 $6.04
Make-Up Pay $14.34

Piece Rate job hours. In this case Picking Min Wage

Makeup
Total (All Employee

*An orange cell for BadgelD denotes that the employee has a manual entry for this day.

$20.38

2 - Importinto QB's

Navigate to QB's - File - Utilities - Import - IIF Files... - Click Import IIF - Select the file - Open

File imported

(V'] We imported your file and all your info is in your books

Imported file name : PayroliSummaryQuickbooksExport 20210614 (2).1IF

ITEMS. SUCCESS FAILED
Lists (4) 4 o
Transactions (0) 1] 1]

To review any errors open with Notes
On the File partially imported window - Select Review Now - Open with Notepad - Ok

Creating Paychecks
Revieing Timesheet import
Employee - Timesheet - Select the employee

Employees - Employee Center - Payroll Tab - Select your Schedule Payroll - Select your filters; dates, employees, etc.
Click Open Paycheck Detail to Review each check - Save and Close when done reviewing - Click Continue - Create Paychecks
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FirstName LastName Pt PER 0311/ (] ]
Eamings LUse Direct Deposil
EN 0 us LAS!
[Min Wage Makeup = 100 ~ |AllFams - ~|& £
Picking 0.50 All Farms 0.00
Plcking Hours Q.00 All Farms
‘\ Da nat accrue sickivac
hrs
v
17.35 2283 How are thess fems
Other Payroll ltem: Employee Summary (adjusied)
EM NAME GURNTITY ITEM NAME AMOL
Min Wage Makeup 1433 1433 &
For each employee when applies, it ng 302 302
must show on paycheck ng Hours 0.oo o000
1 - Piece Rate Job care Employee Addl Tax 000 000
2 - Piece Rate Hours ral Withholding 0.00 0.00
3 - Min Wage Makeup (when applies) | Securlly Emoloyee 0.00 0.00
C icare 0.00 0.00
[Sacial Secunty Company 0.00]+
Medicare Company 0.00
Federal Unempioyment 0.00
v
v Check Amount: 17.35
Save & Previous Sava & Next m Cancel Help Enter nel/Calculate gross
€ Review& Create
Paychecks
Hew da | pay my emplo
PAYROLL INFORMATION
Y PERICD ENDS DB/ [ | PNC 8241 =
1 HECK AT [ ] 4,541 58
Explain Printing Ophions
CHECK OPTIONS DIRECT DEPOSIT OPTICNS
® Printpaychecks an check stock First Chackt @& Print DD on check stack First D&
) Hardwiite & Assign check numbers ! 7 Assign DD numbers [
Open Paysheck Detail...
Emplayes Genss Pay Taxes Net Fay Empoyer Tares Gontnbutions Tolal Hows___ Direct Dep
Firsiame Lasin, 1735 0.00 0.00 17.35 0.00 0.00 2263 &
v
17.35 0.00 0.00 17.35 0.00 0.00 2263
<Back Finish Later
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